2010-11 OSTA Executive Board Election Timeline
	Task
	Min/Max

Days
	Recommended Date
	Date set by Elections Committee

	Date to announce acceptance of nominations and announce that members need to request a vote by mail ballot by a designated date if they choose and if it is an option.
	At least 15 Days before Voting
	February 9
	No later than March 4, 2010
Thursday

	Date that is the last day nominations for office will be accepted.  Last Day to request a vote by mail ballot.
	10 Days
(recommended)
	February 18
	March 15, 2010
Monday

	Date to prepare OSTA Member Rosters for each School Site
	 < 1 Day
(recommended)
	March 4
	March 18, 2010
Thursday

	Date to prepare the ballots (create on a Word Processor and print)  This should also be the same date that is the last day for people to request a vote by mail ballot.
	< 1 Day
(recommended)
	March 4
	March 18, 2010
Thursday

	Date to distribute ballots to voting sites and/or mail out ballots (if this option is used)
	< 1 Day
(recommended)
	March 6
	March 18, 2010
Thursday

	Date when actual voting occurs and when mailed ballots need to be returned to the Elections committee.
	1 Day
(Recommended – more days may cause problems)
	March 25
	March 23, 2010
Tuesday

	Date to count the ballots – it is recommended that you count the ballots on the last day of voting.
	Same day but after vote takes place
	March 25
	March 23, 2010
Tuesday

	Date to announce election results
	5 days after counting ballots
	March 31
	March 26, 2010
Friday



	Last date Elections committee will accept any challenges should there NOT be a run-off election
	No more than 10 days after announcement of Election Results.
	March 14
	April 6, 2010
Tuesday

	Date by which the Elections committee needs to submit challenge investigation findings to the Executive Board.
	No more than 5 days after receiving a Challenge.
	March 28
	April 11, 2010
Sunday

	
	

	For Run-Off Election ONLY – The following timeline and recommended dates are for the possibility that there is a need for a run-off election.  It is recommended that you set these dates just in case you need them.  If you don’t need them, that is even better!

	Date to make run-off ballot (you may need this so it is suggested you schedule it now)
	5 Days after Election Results are Announced
(recommended)
	April 1 to April 7
	April 7, 2010
Wednesday

	Date to send run-off ballots to voting sites or by mail
	< 1 Day 
(recommended)
	April 8
	April 8, 2010 Thursday

	Date to hold runoff election and when mailed run-off ballots need to be returned to the Elections Committee.
	1 Day
(recommended)
	April 28
	April 20, 2010
Tuesday

	Date to count the run-off ballots – it is recommended that you count the ballots on the last day of voting.
	Same day as run-off Election
(recommended)
	April 28
	April 20, 2010 Tuesday

	Date to announce run-off results
	5 days after counting votes
(recommended)
	May 4
	April 25, 2010 Sunday

	Last date Elections committee will accept any challenges should there BE a run-off election
	No more than 10 days after election results are announced
(recommended)
	May 18
	April 30, 2010 Wednesday

	Date by which the Elections committee needs to submit challenge investigation findings to the Executive Board (10 days after receipt of any challenge).
	5 days after a Challenge is received
(recommended)
	June 1
	May 5, 2010 Wednesday

	Before the End of the Academic School year write committee memo to next year’s committee and return binders to the OSTA President along with all election materials such as ballots, envelops, memos, announcements, timelines, etc.
	(recommended)
	June 5
	May 11, 2010 Tuesday


